Submission Email Template[footnoteRef:1] [1:  The email must be sent from the institutional address of one of the proposing students, copying (cc) the other proponents (at least 4 in total).
Eligibility Check: Before submitting, please verify that the professor is not among those ineligible for nomination (Head of Department, Delegate for Teaching, Degree Programme Coordinators) listed in Annex A of the call.
] 

Subject: Teaching Excellence Award 2024/2025 and 2025/2026
Email Body: To the attention of the DII Education Office,
We, the undersigned students regularly enrolled at the Department of Industrial Engineering for the academic year 2024/2025 or 2025/2026, hereby intend to propose a nomination for the subject award.
Nominated Professor: [Professor's Name and Surname] 
Teaching Activity: [Course Name, minimum 6 ECTS/CFU] 
Degree Programme: [Choose one: Ingegneria Industriale / Management and Industrial Systems Engineering / Materials Engineering / Mechatronics Engineering / Bioengineering for Personalized Medicine]
Proposing Students (at least 4):
1. [Name Surname] – Student ID: [Number] (Sender)
2. [Name Surname] – Student ID: [Number] (Cc)
3. [Name Surname] – Student ID: [Number] (Cc)
4. [Name Surname] – Student ID: [Number] (Cc)
Attached to this email, please find:
· Detailed motivation letter (.pdf format).
· Examples of the teaching material provided by the professor.
Kind regards, [Name of the first proponent]


Motivation Letter Template (PDF Attachment)[footnoteRef:2] [2:  The letter must provide a detailed description (maximum 5000 words) of the reasons for the nomination. A handwritten signature is not required.
Teaching Material: In addition to the letter, it is mandatory to attach examples of the material (e.g., electronic documents, exercises, videos, simulations, or in-class experiments).
Evaluation Criteria: The motivation letter accounts for 70% of the score for the general teaching excellence award and 50% for the innovative teaching award.] 

ANNEX: MOTIVATION LETTER FOR THE TEACHING EXCELLENCE AWARD
Professor: [Name Surname] 
Course: [Course Name]
Reasons for the nomination: (It is recommended to structure the text covering the following points suggested by the call)
· Clarity of exposition and ability to explain contents: describe how the professor succeeds in making the covered concepts understandable.
· General organization of the course: comment on the structure of the lessons, punctuality, and management of the syllabus/program.
· Availability and preparation of the professor: indicate the professor's inclination to support students and their competence in the subject matter.
· Ability to stimulate interest: describe how the professor engaged students and made them passionate about the subject.
· Quality of teaching material: evaluate the completeness and usefulness of the provided material (slides, lecture notes, etc.).
· Elements of innovation (essential if nominating for the "innovative teaching" award): describe original teaching strategies, use of technological tools, or active learning methods as defined by FormID.
Conclusions: Brief summary of why the professor deserves the Teaching Excellence Award.
